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	TITLE
	AUTHOR

	MI - General Organisation and Getting Started
	

	3-6pm Programs for young adolescents
	Lefstein

	A Vision and A Dream
	Mann & Ridley

	Before and After School Programmes
	Richard

	Half a Childhood
	Bender

	Kids Club
	Sisson

	Managing Clubs and Societies in NZ
	Inkson

	School Age Childcare
	Seligson

	Survival Guide to School Age Care
	Arns

	Youth Programmes
	Edgington

	
	

	M2 Committee Structure and Responsibilities

	A manual for group facilitators
	Center for Conflict resolution

	Nine Steps to Effective Governance
	SPARC

	Team Building
	R Maddox

	
	

	M3 - Facilities and Equipment
	

	Caring Spaces. Learning Places
	Jim Greeman

	School Age Care Environment Rating Scale
	Thelma Harms

	Safe at Play
	ACC

	
	

	M4- Finance, Procedures and Budgets
	

	Quality School Age Childcare
	NAESP

	
	

	M5 - Fundraising and Grants
	

	Downes on Fundraising
	Downes

	
	

	M6 - Legal Responsibilities
	

	Risk Management - Managing Legal Risk for Volunteer Organisations
	NZ Fed. of Voluntary

	
	

	M7 - Professional Development
	

	Bringing Yourself to work - Guide to successful Staff Development in After-school programs
	Michelle Seligson Patricia Stahl

	Caring for Children in School-age Programs 
	Derry Koralek

	Caring for Children in School-age Programs Trainer's Guide
	Derry Koralek

	Caring for Children in School-age Programs Volume II
	Derry Koralek

	Mastering Mentoring & Coaching with Emotional Intelligence
	Patrick E Morlevede, Denis C Bridoux

	School Age Child Care
	Seligson /Allenson

	School Age Child Care Professional Training
	Lawyer Tarr

	The Crisis Manual
	Karen Miller

	the Spirit of Mentoring - A manual for Adult Volunteers
	Robin Cox

	Training Teachers
	Carter Margie

	
	

	M8 - Publicity
	

	Letters That Get Results
	Consumers Inst.

	Planning for Success A 'Do-it-yourself' kit for developing your own Business Plan
	Business Development Board 1997

	Surviving The Media
	Matter

	
	

	M9 - Staff Recruitment, Job Descriptions, Supervision, Personal
	

	Getting A Job - An A to Z for employers & employees
	Human Rights Commission

	Safe Not Sorry
	Anthea Simcock

	Safe Not Sorry
	

	Safe Not Sorry
	

	Volunteers -a Guide for Volunteers and there Origin
	Mary Woods

	
	


